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Student_________________________________________________________________

Adult Partner____________________________________________________________

Employer_______________________________________________________________

Address_________________________________________________________________

Practicum  Site Phone Number_______________________________________________
The  Student Agrees to:

· Provide proof that he/she is 16 years of age.

· Have a Social Security card.

· Provide transportation to and from Practicum site.

· Attend scheduled Practicum sessions regularly, dress appropriately, and cooperate fully with the Adult Partner and Practicum Director.

· Discuss placement challenges with the Practicum Director and the Adult Partner rather than with students, co-workers, or individuals outside the company.

· Represent the Academy and the Adult Partner’s organization in an outstanding manner by exhibiting honesty, punctuality, courtesy, and a willingness to learn. If the student is dismissed from the Practicum assignment due to negligence or misconduct (proven by school investigation) the student will be dropped from the program and will not receive credit.

· Make changes in  working with Adult Partner only with the approval of the Practicum Director. Practicum Director reserves the right to change the student’s Adult Partner and/or placement if necessary.

· Refrain from socializing with friends and family or making personal phone calls during the Practicum learning time.

· Be evaluated by the Practicum Director and the Adult Partner.

· Submit to the Practicum Director a weekly record showing total hours spent in fieldwork.

· Complete reports promptly.

Parents/Guardian of the Student Agree to:

· Encourage their student to carry out duties and responsibilities effectively.

· Assume responsibility for the student’s conduct and safety when traveling between school, the Practicum site and home.

· Carry adequate medical, accident and automobile insurance on the student during their Practicum duration.

· Ask the Practicum Director rather than the Adult Partner about the student’s Practicum site experiences,  activities, or working conditions.

· Understand that the student must attend their scheduled Practicum sessions regularly.

· When possible, serve as a resource person for the Practicum Director or to help in other ways that will benefit the school and the student.

The Adult Partner Agrees to:

· Provide a variety of out of classroom experiences that will help the student prepare for their Senior Mastery Project.

· Attend an initial orientation meeting (will have choice of two dates and times) for Senior Practicum Project.

· Provide the student a  total of 75 hours of  Practicum experience,  with a minimum of 30 hours of direct contact.  Once the student reports to you and finds out his/her assignment, they may work independently, or you may assign another person to work with them on specific tasks.

· Serve on the Defense Committee for Senior Practicum Project.

· Provide the student with the same consideration given other employees with regard to safety , health, and other general working conditions.

· Direct the participation of the student in the Practicum experience , and assign meaningful and challenging activities, with the objective of assisting the student in understanding the nature of their Senior Project and the research questions they have chosen to focus upon.

· Sign student’s weekly attendance log and report attendance and progress to the Practicum Director as needed.

· Not assign students to hazardous tasks (Fair Labor Standards Act-FLSA)

· Notify the HFA  Practicum Director of any unsatisfactory development

· Attend the Celebration Program at the end of the Practicum period to recognize and honor the student, yourself, and other Adult Partners

The Practicum Director Agrees to:

· Visit, phone or meet as needed with students, Adult Partners, and parents.

· Assist the students’ in their Practicum experience

· Evaluate the students' progress and provide feedback.

· Keep accurate records pertaining to the students and the school.

· Serve as a liaison between the school, the students, and the Adult Partners.

( To be signed and retained by the Parent/Guardian)
I have read this agreement and agree to carry out my responsibilities.

___________________________________________________          ______________________

Student’s Signature                                                                                 Date

___________________________________________________           ______________________

Parent’s Signature                                                                                    Date

___________________________________________________           ______________________

Practicum Director’s Signature                                                                Date

practagree.doc
(This document is to be signed and returned to the Practicum Director)

I have read the Practicum agreement and consent to abide by the guidelines and carry out my responsibilities.

___________________________________________________          ______________________

Student’s Signature                                                                                 Date

___________________________________________________           ______________________

Parent’s Signature                                                                                    Date

___________________________________________________           ______________________

Practicum Director’s Signature                                                                Date
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