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Student ________________________________________ 
Adult Partner ____________________________________

Practicum Assignment _________________________________________________________________________________

Attendance:
Days Absent: _______

Days Tardy: _________

Total Days in Practicum: ______________

PART ONE—for Adult Partner to complete and review with student

Please rate the student according to the factors below by placing a check mark in the appropriate space:

DEVELOPMENT OF APPROPIATE WORK HABITS

Factors
Always
Sometimes
Needs Improvement
Comments

RESPONSIBILITY





Works with a minimum of supervision





Begins tasks without being reminded





Requests additional work when needed





ATTITUDE





Accepts constructive criticism





Asks for help when needed





Positive approach





EFFICIENCY





Follows oral and written instructions





Verifies facts and audits work





Completes work in a timely manner





COOPERATION/TEAMWORK





Accepts assignments willingly





Works well in a team





PART TWO--—for Adult Partner to complete and review with student

Please evaluate this student in the following categories by placing a ( mark in the appropriate boxes:

PERFORMANCE ASSESSMENT

FACTORS


Exceeds Expectations
Meets Expectations
Working towards Expectations
Does not meet expectations

1
QUALITY OF WORK






Work reflects accuracy, organization,  attention to details, and sufficient content/substance 





2
QUANTITY OF WORK






Completes all tasks assigned.





3
WORK ETHIC






Demonstrates responsibility, positive attitude, efficiency, teamwork, attendance, and dress code.





4
SELF INITIATED LEARNER






Seeks chances to learn and apply new knowledge to experiences.





5
TRANSITION TO CAREER AWARENESS






Is aware of responsibilities and attitudes necessary for a successful career.





6
RELEVANCE TO SENIOR MASTERY PROJECT






Makes an effort to incorporate research focus into Practicum Placement.






Uses multiple sources to gather information.





7
JOB KNOWLEDGE






Demonstrates an understanding of the basics of his/her area of work.





Suggested overall grade for this student (please circle one) :
Pass

Fail 

Student’s Signature ______________________________________________________________ Date _________________________________

Adult Partner’s Signature _________________________________________________________ Date _________________________________

PART THREE—CONFIDENTIAL - Adult Partner to complete and review with Practicum Director
Comments:________________________________________________________________________________________________

Would you work with this student again? ______________ Why or why not? ____________________________________________

_________________________________________________________________________________________________________

Would you participate in Henry Ford Academy’s program again? ____________________ Why or why not? ___________________

How would you improve upon Henry Ford Academy’s Senior Practicum Program? __________________________________________________

Adult Partner’s Signature __________________________________________________________ Date _________________________________

Practicum Director’s Signature _____________________________________________________ Date _________________________________
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